
ATTACHMENT I
 Instructions for Relocation Plans

Where relocation is anticipated, a detailed cost estimate by a qualified relocation specialist must be provided with the proposal.  All proposals must include an anti-displacement/relocation plan in compliance with relocation law.    

All proposals must comply with applicable relocation laws: 
· California Relocation Assistance Law, Health and Safety Code Section 7260, et seq. (“CRAL”)
· The CRAL implementing regulations are found in the California Code of Regulations, Title 25, Housing and Community Development, Division 1, Chapter 6, Section 6000, et seq. 

· Federal Uniform Relocation Assistance Real Property Acquisition Policies Act of 1970 as amended (“URA”)
· The URA implementing regulations are found in the Code of Federal Regulations, 49 CFR Part 24, and the specific federal programs in 24 CFR Parts 42, 91, 92 and 570, including for example, the CDBG and HOME programs.  

· HUD Tenant Assistance, Relocation and Real Property Acquisition Handbook (1378.0) (“HUD Relocation Handbook”)
Additional state laws with less restrictive relocation assistance requirements than those referenced above may also apply to County-assisted projects, including: 
· Housing Crisis Act of 2019, Government Code Section 66300 et seq. (“Housing Crisis Act”) 
· Civil Code Section 1946.2 (“Tenant Protections Act”)
Proposals must include a line item in their development budget for possible tenant relocation/displacement costs.  Development shall result in no or minimal permanent residential displacement, which equals twenty percent (20%) or less of households residing in a property. Proposals that require the displacement of a significant number of households (more than 20% of the households being displaced) will generally not be considered.
Relocation Plans
Relocation plans must include all items required by the CRAL and URA, as applicable. This may include, but is not limited to:
1. Project Area Description

· Regional location

· Project Site Address, APN(s), and Map
· General demographic and housing characteristics

2. Definition of Terms

3. Description of Displacement Activities
· Scope of construction/rehabilitation

· Projected dates of displacement
4. Assessment of Resident Needs and How Needs are to be Met
· Methodology describing how needs were determined
· Number of displaced households

· Analysis of aggregate relocation needs of all displaced persons and how needs will be met, including but not limited to:
· Household income levels

· Ages

· Special needs (i.e. ADA improvements)

· Primary language(s)

· Parking and public transportation needs

· Preferred relocation location(s) considering proximity to jobs and schools (i.e. City, neighborhood, school zone, etc.)

· Numerical summary of needs
5. Analysis of relocation housing resources

· Standards for a decent and sanitary comparable replacement dwelling

· Comparable replacement dwelling survey that meets resident needs

· Estimated replacement dwelling costs

6. Description relocation advisory services

· Detailed description of services to be provided

· Procedures for comparable replacement dwelling identification and referrals

· Relocation office and/or coordinator procedures

7. Temporary relocation plans, if applicable

8. Description of relocation payments

· Relocation cost estimate and funding sources
· Last resort housing plan

9. Standard information statement for all displaced renters

10. Public participation and review

· Plans for citizen participation

· Comments of relocation committee, if applicable

· Written determination by a local public entity that necessary resources will be available, if applicable

· Compliance with 30-day review period

All Relocation Plan submittals must include the checklist. 

The County will approve or deny of the Developer’s relocation program prior to project acquisition. If the County determines the Developer is not compliant with all applicable relocation requirements, the County will require the Developer to provide corrective action. The County reserves the right to review compliance after assisting with a project.
	Relocation Plan Requirements
	Page No.
	Complies – DO  NOT FILL OUT

	Description of County-assisted project 
	
	

	Description of project area (regional location, address APN, general demographic and housing characteristics) 
	
	

	Sketch of project area (photos, maps, etc.)
	
	

	Projected dates of displacement
	
	

	Number of occupants expected to be displaced and characteristics such as: 
Residential: 

· Owner/tenant status
· Household income
· Elderly or disabled household members
· Household size and age of any children
· Location of job
· Factors limiting accessibility
· Area of preferred relocation
· Preferred unit type
· Ownership or tenant preference
· Characteristics of displacement dwelling including cost and size
· Language preference
Nonresidential:  

· Owner/tenant status
· Lease terms
· Preferred replacement site characteristics
· Characteristics of displacement location including cost, square footage, special characteristics needed to operate the business
· Number of employees
· Language preference

	
	


	Written analysis of occupant’s relocation needs and explanation of how those needs are to be met (as required by 25 CCR 6048), ensuring:
· Home ownership and rental unit information is provided separately
· The number of units needed are identified by cost for each size category
· The needs and special facilities required for elderly and handicapped households are shown separately 
	
	

	Analysis of relocation resources to meet occupant’s relocation needs (as required by 25 CCR 6052):
· Standards for decent, safe, and sanitary comparable replacement dwelling
· Number of housing units or replacement business sites available that meet needs including:
· Size of housing units or replacement business sites
· Price ranges/rental rates
· Special facilities
	
	

	Detailed description of relocation advisory services program pursuant to requirements of 49 CFR 24.205 and 25 CCR 6040, as applicable
	
	

	Description of relocation payments and plan for disbursement
	
	

	Cost estimate for carrying out the plan and source of funds
	
	

	Last resort housing plan, if applicable, including:
· Identification of whether there is adequate comparable replacement housing and statement determining whether last resort housing will be needed
	
	

	Information statement and/or GIN for all displaced renters (as required by 25 CCR 6046 and 6198 and 49 CFR 24.203)
	
	

	Temporary relocation plans, if applicable
	
	


	Relocation office operation procedures including:
· Contact information for the relocation office where residents and members of the public can obtain assistance
· Hours of operation
· Appointment hours
· Phone numbers
· Address
· Email
· Name of the main contact person
	
	

	Plans for citizen participation
	
	

	Description of coordination activities undertaken related to the survey of relocation resources
	
	

	Comments of relocation committee, if applicable pursuant to section 6012)
	
	

	Written determination that necessary resources will be available as required
	
	

	Notice of the relocation plan & opportunity for occupants to review 30-days prior to submission
	
	

	Prepared within 1 year of relocation plan implementation
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